
 
 
 

Admissions and Fees Policy 

This policy was adopted by Bonny Downs Nursery on 11th October 2021. 

 

Bonny Downs Nursery is registered with Ofsted to care for up to 42 children per day, 

between the ages of 6 months-5 years, primarily serving the children of Newham. 

 

Our provision is accessible to children and families from all sections of the local and wider 

community. We aim to ensure that all sections of the community receive accessible 

information and that our admissions procedures are fair, clear, and open to all parents who 

apply for places. The availability of a place at the setting considers staff/child ratios, the age 

of the child and registration requirements. 

• We endeavour to operate in an inclusive manner which enables all children and families 

to access our services. 

• We also have regard for the needs of parents who are: 

- looking to take up work, remain in work or extend their hours of work 

- looking to commence training or education 

• We work in partnership with the local authority and other agencies to ensure that our 

provision is accessible to all sections of the community.  

• Services are widely advertised and information is accessible to all sections of the 

community. 



• Where the number of children wanting places exceeds the number of places available a 

waiting list is operated using clear criteria for allocation of places as detailed below. 

 

Enrolment Procedure 

 

Enquires for Spaces 

When an enquiry regarding places is made via email, telephone or in person, parents or 

carers will be signposted to our website in which all necessary Nursery policies and 

registration forms and processes can be viewed. 

 

 

Enrolment procedure 

If a place is available, the parent/s/ Guardian and child will be invited to visit the Nursery. 

The child will be able to attend the Nursery as soon as a place becomes available in line 

with our priority waiting list and the completed forms are received via our EYLOG portal 

system.  

 

 

If no places are available the parent will be informed and the child’s name added to the 

waiting list. As soon as suitable places become available parents will be informed. 

 

Parents wishing to induct their child into our service must complete the necessary 

paperwork, registration form and sign all consent waivers before their children can attend 

the nursery via our EYLog online portal, which parents will be given an access code for upon 

registration.  

 

 

Enrolment Terms and Conditions 

 

• When a Child is enrolled this is based on them attending 51 weeks of the year. We 

do not currently offer term time places only.  

• All prices are based on a stretch funding policy over 51 weeks, which means that any 

funding children are eligible for is stretched across 51 weeks rather than term time 

only.  

• Bank holidays and training days are chargeable. 



• If a child cannot make a session due to illness or holiday, Parents/Guardians will still 

be charged. 

•  Our full-time places are 5 days per week, 10 hours a day from 8am-6pm. 

• Our part time places are 5 days per week, 5 hours a day with the option of 8am-1pm 

OR 1pm-6pm.  

• Day rates are available, but only on unfunded places and with adequate capacity to 

enrol the Child on chosen day. 

• We will not take deposits to secure a child’s place, however we require one month’s 

paid notice to terminate the agreement with us. 

• During the Child’s induction period, there will be a settling in process, which may 

require Parent/Guardians to stay for a period of time to help settle the child. Each 

settling in period is tailored for each child. You can read more in our settling in 

policy.  

 

Fee structure 

 

Babies (age 6 months-2 

years) 

Not eligible 

for funding 

With 15 hours 

eligible funding 

With 30 hours 

eligible funding 

50 hours per week (5 days a 

week, 10 hours a day) 

£285 per week N/A N/A 

25 hours per week (5 days a 

week, 5 hours a day) 

£160 per week N/A N/A 

Daily rate (10 hours per day)  £63 per day N/A N/A 

 

2-year-olds Not eligible 

for funding 

With 15 hours 

eligible funding 

With 30 hours 

eligible funding 

50 hours per week (5 days a 

week, 10 hours a day) 

£265 per 

week 

£210 per week £146 per week 

25 hours per week (5 days a 

week, 5 hours a day) 

£150 per 

week 

£82.50 per week £15 

Daily rate (10 hours per day) £61 per day N/A N/A 

 

3–4-year-olds Not eligible 

for funding 

With 15 hours 

eligible funding 

With 30 hours 

eligible funding 

50 hours per week (5 days a 

week, 10 hours a day) 

N/A £210 per week £146 per week 



25 hours per week (5 days a 

week, 5 hours a day) 

N/A £82.50 per 

week 

£15 per week 

Daily rate (10 hours per day) N/A N/A N/A 

 

All fees include meals, snacks and milk (Formula, Cow’s milk and plant based milk). Babies 

should be provided with enough sterilised bottles for the day for feeding. Breastmilk can be 

stored onsite for use the same day. Nappies, wipes and any nappy cream wished to be used 

should be provided each day by parent/guardians. 

 

Fees are reviewed annually by the registered person and are calculated in terms of our staff 

being paid in accordance with London Living Wage and the cost of living rises. 

 

Payment of fees 

 

Invoices are generated by our EYLog system portal and should be paid within the terms 

stated on the invoice (30 days) via debit or credit card. 

 

We also accept payment via SLC government gateway and the tax-free childcare 

government system, as well as Childcare Vouchers.  

 

 

If fees are overdue by more than 2 days post the 30 day terms, a reminder invoice will be 

generated via the EYLog portal system. If fees are overdue by more than 7 days, EYLog will 

issue a further administration invoice of £10 per week for every week the fee is left unpaid, 

until the fee and charges are settled.  

 

The manager may issue a formal warning to the parent or carer informing them that 

continued late payment will result in their child’s place at the Nursery being withdrawn. If 

the parents or carers are having difficulty making the payment on time we recommend that 

they arrange a meeting with the manager as soon as possible. 

 

Bonny Downs will consider requests for variation to payment terms on an individual basis. 

Anyone making these requests should contact the manager at the earliest opportunity. 

 

 

If the fees remain unpaid after all the above options have been explored, Bonny Downs 

Nursery may have to terminate the child’s place, as well as handing your account over to a 

debt management service to collect any outstanding amounts.  



Waiting list and admissions 

We aim to ensure that all sections of the community receive accessible information, and 

that our admissions procedures are fair, clear and open to all parents who apply for a place. 

• The setting is widely advertised in places accessible to all sections of the community. 

• Information about the setting is accessible, using plain English, in written and spoken 

form and, where appropriate, provided in different community languages and in other 

formats on request. 

• Children with disabilities are supported to take full part in all activities within the setting 

and the setting makes reasonable adjustments to ensure that this will be the case from 

the time the child is placed on the waiting list. 

• The waiting list is arranged in birth order and in addition may take into account the 

following: 

- the age of the child 

- length of time on the waiting list 

- the vicinity of the home to the setting 

- siblings already attending the setting 

- the capacity of the setting to meet the individual needs of the child  

• Funded places are offered in accordance with the Early Years Entitlements: Operational 

Guidance for local authorities and providers (DfE 2018) and any local conditions in place 

at the time, 

• The setting and its practices are welcoming and make it clear that fathers, mothers, 

other relations and carers and childminders are all welcome. 

• The setting and its practices operate in a way that encourages positive regard for and 



understanding of difference and ability, whether gender, family structure, class, 

background, religion, ethnicity or competence in spoken English. 

• The needs and individual circumstances of children joining the setting are monitored, to 

ensure that no accidental or unintentional discrimination is taking place and that 

reasonable adjustments are made as required. 

• Policies and Procedures are shared and widely promoted to all. 

 

Children with SEND 

• The manager must seek to determine an accurate assessment of a child’s needs at 

registration. If the child’s needs cannot be met from within the setting’s core budget, 

then an application for SEN inclusion funding must be made immediately.  

• Children with identified SEND must be offered a place when one becomes available as 

with any other child. However, the start date for children with more complex SEND will 

be determined by the preparations made to ensure the child’s safety, well-being and 

accessibility in the setting. If a child’s needs determine that adjustments need to be 

made, the manager must outline a realistic timeframe for completion, detailing the 

nature of adjustments e.g. risk assessment, staff training, health care plan and all other 

adjustments required. The child’s safety at all times is paramount. 

• At the time of registration, the manager must check to see if a child’s family is in receipt 

of Disability Living Allowance, if so, the manager must ask for evidence to enable them 

to claim the Disability Access Fund directly from the local authority. If the family is 

eligible but not in receipt of the allowance, the setting manager will support the family 

in their application. More information can be found at www.gov.uk/disability-living-

allowance-children/how-to-claim. 

• Preparation for admitting a child with SEND must be made in a reasonable amount of 

http://www.gov.uk/disability-living-allowance-children/how-to-claim
http://www.gov.uk/disability-living-allowance-children/how-to-claim


time and any delay in the child starting is scrutinised by the setting manager to avoid 

discrimination and negative impact on the child and family. During a preparation period 

the family and relevant agencies and the local authority must be regularly updated on 

the progress of the preparations.  

 

Safeguarding/child protection 

If information is provided by the parents that a child who is starting at the setting is 

currently, or has had involvement with social care, the designated person will contact the 

agency to seek further clarification.  

Parents are advised on how to access the setting’s policies and procedures. 

Further guidance 

Early Years Entitlements: Operational guidance for local authorities and providers (DfE 2018) 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_dat

a/file/718181/Early_years_entitlements-operational_guidance.pdf 

 

 

 

 

 

Written in accordance with the EYFS welfare requirements: Safeguarding and promoting children’s 

welfare and Documentation. 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/718181/Early_years_entitlements-operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/718181/Early_years_entitlements-operational_guidance.pdf

